
If seeking relief from the court, a pleading 
should be filed in ECF in the proper format.

PREVIOUS TOPICS - CM/ECF
! A response or objection to motion should be filed using the event

“Response to Motion”.

! Title your document to match the event code.

! Select the proper event code when e-filing.  Contact the clerk’s office if
you are unsure which event to select.

! Attachments should have a short and concise description, including the
exhibit letter or number if labeled accordingly to make the attachments
readily identifiable to the court.

! If requesting oral argument or a hearing, either select the motion relief
“Hearing” in addition to other motion relief(s) or file a separate Motion for
Hearing.

! Deposition transcripts must be filed in their entirety, if not previously
filed.  Then refer to the docket number thereafter.

! Proposed orders should NOT be filed.


